JOB DESCRIPTION
TITLE: __________________________________

	Department:      
	

	FLSA Status:      
	

	Reports To:      
	

	Supervises:       
	




SUMMARY






PRIMARY RESPONSIBILITIES
1. first 
a)  
b) 
c) 
d) 
e) 

2. second 
a) 
b) 
c) 
d) 

3. third 
a) 
b) 
c) 
d) 


SECONDARY RESPONSIBILITIES
1. Manages miscellaneous projects and completes various tasks as needed by management.
2.  
3. 

JOB SPECIFICATIONS
Desired Education and Experience
· 
· 
· 
· 
· 
Knowledge, Skills and Abilities
· 
· 
· 
· 
· 
· 

PHYSICAL REQUIREMENTS NECESSARY TO PERFORM THIS JOB
Incumbent must be able to:
· 
· 
 
·  
·  
·  
· [bookmark: _GoBack]
· 
TOOLS AND EQUIPMENT USED
Incumbent must be able to:
· 
· 
· 
WORK ENVIRONMENT




_______________________________________________	_______________
	Employee Signature		Revision Date



_______________________________________________	_______________
	Supervisor Signature		Date





This job description does not necessarily list all the functions or accountabilities of the job.  Employees may be asked by management to perform additional duties and tasks.  Management reserves the right to revise and update job descriptions at any time.
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